
TONG CONG TY SONG DA 	LONG HOA XA HOI Cliff NGHIA VIET NAM 
CONG TY CP DAU TU.  PHAT TRIEN 	Diic pp - Tkr do - 11#nh phtic 

D6 THI & KCN SONG DA 

Dir THAO Ha N0i, ngay thang nam 2021 

QUY CHE 
TO CHeC RAI HO BONG CO BONG THUONG MEN NAM 2021 

CONG TY CO PHAN DAU TU.  PHAT TRIEN DO Tiff VA KHU CONG 
NGHIEP SONG DA (SUDICO) 

Can cir Luat Doanh nghiep s6 59/2020/QH14 dugc Qu6c h6i nu& C6ng 
hoa Xa h6i Chu nghia Viet Nam thong qua ngay 17 thang 6 nam 2020; 

Can cur Luat Chung khoan s6 54/2019/QH14 dugc Quck h'6i nu6c COng 
hea Xa h6i Chu nghia Viet Nam thong qua ngay 26 thang 11 nam 2019; 

Can cu Dieu 1e cua Cong ty CO phan D'au tu Phat trien do thi va Khu cong 
nghiep Song Da. 

Chtrong I 

NlIffNG QUY DINH CHUNG 

Dieu 1. Pham vi va dOi tucyng Ai) dung 
1. Quy the nay ap dung cho viec t6 eh& va dieu hanh cu6c hop Dai h6i 

dong c6 &mg thuCyng nien nam 2021 ("DO hOi") cua Cong ty co phan Dau tu 
Phat trien do thi va Khu cong nghiep Song Da ("Cong ty" hay "SUDICO"). 

2. Quy the nay quy dinh cu the ve quyen va nghia vu cua c6 &Ong, ngubi 
dugc ny quyen dir hop va cac ben tham gia Dai h6i, lieu kien, the tilde den hanh 
Dai h6i va bieu quyet thong qua cac van de thu6c tham quyen cii'.a Dai h6i. 

3. Co clang, ngueii dugc uy quyen dg hop va cac ben tham gia c6 trach 
nhiem thgc hien theo cac quy dinh tai Quy the nay. 

Chtro'ng II 

QUYEN VA NGHIA V1.1 CUA NHUNG NGU.O1 THAM DU DAI HOI 
Dieu 2. Quyen va nghia vu ciia co 'Jong hoc nguiri dai dien theo uy 

quyen tham thy Dai hoi 
1. Dieu kien tham dg Dai h6i: La cac co dong hoac ngued dai dien theo uy 

quyen bang van ban (theo mau cua cong ty) cua mot hoc nhieu c6 &rig c6 ten 
trong danh sach c6 &Ong cua Cong ty tai ngay ch6t danh sach c6 dong c6 quyen 
tham dg Dai h6i dirge Trung tam Luu lcST Chirng Ichoan Viet Nam (VSD) xac nhan. 

2. Quy'en cua c6 dong, dai dien theo uST quyen cua c'6 dong khi tham dir hop 
Dai h6i: 
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a. Dtroc truc tiep tham du hoac uS/ quyen cho ngirei khac tham du hop Dai 
hOi bang van ban theo mau cua Ong ty; 

b. Dtroc thao Juan va bleu quyet tat ca cac van de thuOc tham quyen cua 
Dai hOi theo quy Binh cua Lust Doanh nghiep, cac van ban quy pham phap luat 
khac co lien quan va Dieu le Cong ty; 

c. Dtroc Ban t6 chirc thong bao not dung, chuong trinh Dai hai va cac tai 
lieu kem theo; 

d. MOi ca dong hoac ngtrZyi &roc fly quyen du hop khi tai tham du Dai hoi 

dugc nhan The bieu quyet/Phieu bieu quyet sau khi dang k 'Y tham du Dai hOi vai 
Ban kiem tra to cach co clang; va 

e. Co (long, ngtrai dugc uy quyen du hop den muon khi Dai hOi chua ket 
thUc c6 quyen clang k.ST va tham gia bieu quyet ngay tai Dai hOi dai vai cac van 
de chua bieu quyet, khi do Chu toa khong co trach nhiem &mg Dai hOi va hieu 
luc cua cac lan bieu guy& da tien hanh tnx6c do khong bi anh huerng. 

3. Nghia vu cua ca &Ong, dai dien theo uST quyLIL cua ca &Ong khi tham du 
hop Dai 

a. Co &Ong hay nguai dugc uy quyen du hop khi tham du.  Dai hOi phai 
mang theo Giay chi:mg minh nhan dan/HO chieu/The can ctrac cong dan, Thong 
bao mai hop, Gidy tiy quyen (d6i vai dai dien dugc Uy quyen) va clang 4 tham 
du Dai hOi vai Ban kiem tra to cach ca dong; 

b. An mac lich su; 

c. Viec ghi am, ghi hinh Dai hOi phai dugc thong bao cong khai va dugc su 
chap thulan ctia Chu toa Dai hOi; 

d. Dang ky phat bieu tai Dai hOi theo quy dinh, tuan thu thoi gian phat bieu, 
not dung phat bieu trong pham vi chuong trinh Dai hOi; 

e. Phat bieu va bieu guy& phii hop vai hugng egn dm Ban to chdc Dai hOi 
va tuan thu su dieu khien cua Chu toa Dai hOi; 

f. Khong &roc co hanh vi can tra, gay rai trat to lam cho cuOc hop khong 
dirge tien hanh mot each cong bang va hop phap, 

g. Khong dugc gay rai, ngan can dign bien binh thuemg cua Dai 

h. Tuan thu quyen clieu hanh cua Chit toa Dai hOi; va 

i. Nghiem tiac chap hanh Quy the nay, ton trong ket qua lam viec tai Dai hOi. 

Dieu 3. Quyen va nghia vu cita Ban kiem tra fit cach co 'Tong 

1. Ban kiem tra to cach ca &lag gam mot (01) Throng Ban va cac thanh vien 
do flOi (fang quan tri ("HDQT") ho;dc Tang giam dac Cong ty guy& dinh de thgc 
hien cac chirc nang va nhi'em vu nhu sau: 



a. Kiem tra tu cach co d'Ong hoac dai dien dugc uy quyen cua c6 &Ong den du 
hop: Yeu cau c6 &rig tham du Dai h6i va khach mei xudt trinh Gidy thing mink 
nhan dan/H6 ,chieu/The can cuoc cong dan, Thong bao mei hop, Giay n'y quyen 
(dOi veri dai dien dugc uy quyen); 

b. Phat cho c6 &Ong hoac nguei duvc uy quyen du hop den du hop: The bieu 
quyet/Phieu bieu quyet va cac tai lieu hop lien quan khac; 

c. Bao cao tru6c Dai 11.6i ve ket qua kiem tra tu cach c6 dOng du hop Dai h6i 
tai cac thei diem sau: 

Truck khi khai mac Dai h6i; va 

Truck moi lan bieu guy& cua Dai h6i neu co su thay d6i ve s6 c6 &rig 
dang ky tham du Dai h6i (Co d'Ong den muon clang Ic- T du hop). 

d. Thuc hien cac cong viec khac do Ban T6 chirc Dai h6i hoac Chu toa Dai 
h6i phan cong. 

2. Ban kiem tra tu cach c6 &mg c6 quyen thanh lap b6 phan giup viec de 
hoan thanh nhiem vu dm Ban. 

Dieu 4. Quyen va nghia vu ciia Ban kiem phieu 

1. Ban kiem phieu gOm mot (01) TnrOng ban va cac thanh vien do Chu toa 
de nghi va dugc Dai hoi dong c6 d8ng bieu quyet thong qua. 

2. Ban kiem phieu co nhiem vu huong dan each sir dung Phieu bieu quyet, 
the thirc bieu quyet va tin hanh kiem phieu, tinh toan va loai trir cac ca &rig co 
lien quan khOng co quyen bieu quyet (neu co) cho tirng van 6 bieu quy6t. 

3. TruOmg Ban kiem phieu bao cao tnr6c Dai 11.6i ye ket qua kiem phieu. 

4. Ban kiem phieu c6 quyen thanh lap bo phan giUp viec 6 hoan thanh 
nhiem vu cila Ban. 

5. Ban kiem phieu chiu trach nhiem ve tinh chinh xac, trung that cua ket 
qua kiem phieu dal cong b6. 

6. Ban kiem phieu c6 trach nhiem luu gift, bao quail va ban giao lai toan b6 
phieu bleu quyet, phieu bau dr, cac bien ban kiem phieu cho HDQT Cong ty 
ngay sau khi ket thiac - Dai h6i. 

Dieu 5. Quyen va nghia vu ciia Chit toa, Doan Chu tich va Thu k* Dai hoi 
1. Chu tich HDQT Cong ty la Chit toa Dai h'Oi. Doan Chu tich g6m cac 

thanh vien HDQT Cong ty. 

2. Chil toa cua Dai h6i hoac thu lo;f Dai h6i c6 the tien hanh cac cong viec 
duvc cho la can thiet de dieu khien Dai h6i mot each hop le va c6 	hoac de 
Dai 116i phan anh duqc mong mu6n cua da s6 c6 dong tham du. 

3. Bat dr 1 -ac nao Chd toa va Doan Chu tich ding c6 the tri hoan hop Dai h6i 
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den mot theri diem khac (phi.' hop vai quy dinh tai Luat Doanh nghiep va Dieu le 
dm Ong ty) va tai mot dia diem khac do Chu toa va Doan chu tich guy& dinh neu 
xay ra cac tnreng hop bat thuong ngodi not dung chuong trinh Dai hOi khi: 

a. Dia diem hop khong co du 66 ngOi thuan tien cho tat ca nguOi du hop; 

b. Cac phuang tien thong tin tai dia diem hop khong boo dam cho cac co 
dong dg hop tham gia, than Juan va bieu quyet; 

c. Co ngueri du hop c6 hanh vi can trO, gay rOi trot tu, c6 nguy co lam cho 
cuOc hop khong dugc tien hanh mot each cong bang va hop phap. 

4. Chu toa va Doan ChU tich c6 quyen khong tra loi hoac chi ghi nhan cac 
kien dong g6p cUa co (tong neu cac not dung &rig g6p, kien nghi nam ngodi not 
dung xin y kien Dai hOi. 

5. Chil toa va Doan Chil tich c6 quyen cat ST kien phat bieu cUa co &Mg khi 
co dong phat bieu qua tiled gian quy dinh hoac y kien nam ngodi not dung chuong 
trinh Dai hOi, ST hen trUng lap. 

6. Co quyen yeu cau co quan co tham quyen duy tri tat fix cuOc hop; true 
xuat nhang nguei c6 bieu hien gay rOi, khong tuan thu quyen dieu hanh cua ChU 
toa va Doan Chu tich, ngan can dieu bieu binh thueyng cua Dai hOi. 

7. Chu toa de d• Thu kST Dai NI lap bien ban cuOc hop Dai hoi va thgc hien 
cac cong viec trg ginp theo phan cong cua Chu toa. 

Chuang III 

THE THt.rC TIEN HANH DAI HOI 

Dieu 6. Dieu kien tien hanh Dai hOi 

1. Dai hOi dugc tien hanh khi c6 so co &Mg tham du dai dien cho it nhat 
65% tong s6 phieu Neu guy& theo danh sach co &Mg dugc lap tai thi diem chet 
danh sach co dong tham du Dai hOi. Trueng hop qua. 30 phUt ke tir thi diem khai 
mac Dai hOi (dugc ghi trong not dung chuong trinh cuOc hop da gdi cho cac co 
dong) hoac lau han neu ChU toa cuOc hop xet thay can thiet, ma so co dong clang kST 
tham du dai hoi chua dai dien du cho it nhat 65% tong s'(') phieu bieu guy& theo 
danh sach co &Mg dugc 1ap tai theyi diem che rit danh sach co dong thi cuOc hop 
dugc coi nhu chua dU dieu kien de tien hanh. 

2. Truemg hop Dai hOi khong du dieu kien tien hanh theo quy dinh tren day 
thi vi'ec trieu tap va tien hanh Dai hoi co &Mg cac Ian tiep theo se dugc lien hanh 
theo quy dinh dm Dieu 1e Ong ty va Luat Doanh nghiep. 

Dieu 7. Tien hanh Dai hoi 

1. Dai hoi se diJn ra theo dung trinh tu not dung chuong trinh da dugc Dai 
hOi thong qua. 
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2. Dai hoi se Fan lucrt thao 1u'an va thong qua cac not dung tai chuang trinh 
Dai hoi theo hinh thirc bieu guy& quy dinh tai Dieu 10 dm Quy die nay. 

3. Dai hOi be mac sau khi Bien ban Dai hoi &roc thong qua. 

Dieu 8. Thong qua quyet dinh cua Dai hoi 
1. Cac guy& dinh cua Dai hOi dugc thong qua khi c6 six chap thu4n cda s6 co 

&rig dai dien it nhat 65% tong s6 phieu bleu guy& dia cac co (long c6 quyen 
bieu quyet c6 mat true tier) hoac thong qua dai dien dugc uy quyen tai Dai hOi. 

2. Viec sera doi , b6 sung Dieu 1e cong ty chi dugc thong qua khi co six chap 
thuan cua so co .dorig dai dien it nhat 75% tong s6 phieu bieu guy& cua cac co 
&hag co quyen bieu quyet c6 mat true tiep ho4c thong qua dai dien dugs uy quyen 
tai Dai 

3. CO clang ho4c dai dien &rot uy quyen den du hop thuc hien bieu guy& de 
tan thanh, khong tan thanh ho4c khong coy kien de)i voei nhfmg van de phai thOng 
qua trong Dai hOi theo quy dinh tai Dieu 10 Quy the nay. 

Dieu 9. The bleu quyet, Phieu bleu quyet 

The bieu quyet va Phieu Neu quyet phai c6 clan cua Cong ty do Ban hem tra 
to cach co &rig phat cho cac co &mg ho4c dai dien theo Uy quyen cua co &Ong 
tham du cuOc hop. 

- The bieu quyet phai ghi ma CO &rig, ho ten, so co phan c6 quyen bieu 
quyet va cac yeti t6 ky thuat khac giup cho viec kiem phieu chinh xac, thuan 
tien. 

- Phieu bieu guy& phai ghi ma co &rig, so co phan c6 quyen bieu quyet, ho 
ten, chic k 'Y co dons hoac dai dien dugc uST quyen cua co dong va cac y6u to k'S'T 
thuat khac giup cho viec kiem phieu chinh xac, thuan tien. 

Dieu 10. The thtirc bieu quyet thong qua cac van de tai Dai hOi 

- Co 'Jong ho;dc ngtroi dai dien uy quyen se bieu guy& thong qua Chuang 
trinh Dai hOi; Quy the t6 chirc Dai hOi; Quy the Bau Hoi dOng quail tri va Ban 
Kiem soat; Bali Ban kiem phieu; Bien ban, Nghi guy& Dai hOi va cac van de 
khac (neu co) bang cach gice The Neu quyet. 

- CO' &Ong hoac ngueei dai dien uy quyen se bieu quyet ve tirng van de trong 
not dung chuong trinh Dai hOi bang cach ghi vao Phieu bieu guy& tan thanh, 
khong tan thanh hoac khong co ST kien 6 Ban kiem phieu thu Phieu bieu quyet 
va tien hanh kiem phieu theo Quy the nay. 

Dieu 11. Quy dinh viec kiem phieu doi voi hinh thtic bieu quyet bang be) 
phieu 
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1. Ban kiem phieu thge hien viec kiem phieu theo quy dinh nhu sau: 

a. Ban kiem phieu lam viec trong 01 ph6ng hoac khu virc rieng dudd su 
giam sat ciia HDQT Cong ty. Ngoai Ban kiem phieu va cac thanh vien giup viec 
da dugc phan cong, khong cho phep bat cir ngueri nao khac vao trong khu vi :rc 

kiem phieu. 

b. Ban kiem phieu c6 the sir dung cac phuang tien ky thuat dien tir trong viec 
kiem phieu va sir dung thanh vien giup viec can thiet. 

c. Kiem tra tinh hop le cila Phieu bieu quyet. 

d. Kiem tra lan lugt timg Phieu bieu quy6t va ghi ket qua kiem phieu. 

e. Niem phong toan b6 Phieu bieu quyet, ban giao lai cho HDQT Cong ty. 

2. Lap va cong b6 Bien ban kiem phieu 

a. Sau khi kiem phieu xong, Ban kiem phieu 14 Bien ban kiem phieu 

b. NOi dung Bien ban kiem phieu phai c6 cac not dung chu yeti sau: 

Theri gian, dia diem tien hanh viec kiem phieu; 

Thanh phan Ban kiem phieu; 

T6ng so c6 phan cUa c6 dong c6 quyen bieu quyet tham du hop; 

T6ng s6 c6 phan cua c6 &Ong c6 quyen bieu quyet tham gia b6 phieu; 

- S6 va ty le phieu hop le , phieu khong hop l'e, 

SO va ty le quyen Neu quyet cho timg van de; 

- Bien ban kiem phieu phai c6 chit kST cua cac thanh vien Ban Kiem phieu 
va xac nhan cua Chu toa Dai hOi. 

Dieu 12. Phat bieu y kien tai Dai hoi 

Co &Ong hoac dai dien dugc Uy quyen cua c6 &Ong den dir hop khi phat 
bieu y kien phai clang kST vao Phieu dang l(ST phat bieu y kien (theo ma‘u quy 
dinh). Trong Phieu clang k-ST, c6 &rig can ghi ro cau h6i hoac not dung phat bieu. 
Phieu clang kST dugc chuyen len Chu toa Dai hOi xir 1ST. Khi pilaf bieu, not dung 
phat bieu can ngan gon va phu hqp veri not dung dang thao Juan tai Dai hOi va 
chuong trinh Dai h6i. Tiled gian phat Neu kh6ng qua 05 phut. Co clang khong 
phat bieu lai nhang y kien da dugc c6 dong khac pink bieu va chi cac y kien phat 
Neu phu hop vgi not dung chmmg trinh Dai hOi mai dirge ghi vao Bien ban Dai 
h6i. Chd toa c6 quyen dungy kien phat bieu cua c6 clang khi qua thgi gian cho phep 
neu ten ho;dc cac y kien phat bieu thong phu hgp vgi not dung chuong trinh Dai 
h6i hoac da dugc giai dap tai Dai h6i. 

Dieu 13. Bien ban Dai hoi 

1. NOi dung Dai hOi dugc lap thanh Bien ban. Chili toa Dai hOi va Thu k.ST 
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Dai hoi chiu trach nhiem ve tinh chinh xac, trung thirc cua Bien ban Dai hOi. 
2. Bien ban Dai hoi phai dugc cong 13O trugc Dai hOi va dugc Doi hOi 

thong qua till& khi be mac Dai hOi; 

3. Bien ban Dai hoi , Bien ban kiem tra to cach co gong, Bien ban kiem 
phieu va cac tai lieu khac ghi nhan dien Wen, ket qua cua Dai hOi phai dugc luu 
trix tai Tru so chinh cda Cong ty. 

4. Bien ban Dai h'Oi phai dugc gui tai cac co &Ong trong thin han mugi lam 
(15) ngdy ke tir ngdy be mac cu4ic hop hoc cong bO' teen website Cong ty. 

5. Bien ban Dai hgsi la co sO• de dua ra Nghi quyet Dai hOi. 

Dieu 14. Nghi quyet 
Can dr ket qua tai Dai hoi , Chu toa chuan bi Nghi quyet Dai hOi ve cac van 

de dd. dugc Dai h'Oi thong qua. Nghi quyet cua Dai hOsi phai dugc doc tai Doi hOi 
de cac co gong thong qua, gdi tai cac co &Ong trong thyi han muiyi lam (15) 
ngay ke tix ngay Dai hOi be mac hoc ding bo tren website Ong ty. 

Dieu 15. Hi0 hyc thi hanh cua Quy the 
1. Quy the nay gam ba (03) Chuang, mugi lam (15) Dieu va c6 hieu lgc 

ngay sou khi dugc Dai hc)i bieu quyet thOng qua; 

2. Dai hoi d6ng co clang guy& dinh viec sua cloi , b6" sung Quy the nay. 

TM. BAI 110 BONG CO BONG 
CHU TQA 
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